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此为模板，请按此格式用带有公司抬头的信纸打印
（如公司没有抬头信纸，请自行添加打印抬头，空格处也需用打印的形式填写）

Date: 
To: Consulate General of ________

CERTIFICATE

Dear Sir or Madam:

This is to certify that Mr./Ms.___________ is working at __________ with the position of ________ in _________. He/She has already got this job since _________ and his/her monthly salary is RMB ______. We have approved his/her annual leave from ___________ to ___________ for his/her holiday to ________. During the journey all the costs and accommodations will be paid by___________.
We hereby guarantee Mr./Ms.___________ will obey the laws in outbound and we shall retain his/her position until he/she comes back. 
The following are the detailed information about Mr./Ms.___________
	Name
	Gender
	D.O.B.
	Passport No.

	
	
	
	



Signature: 
Occupation of Signature: 

Seal: 

Company: 
Address: 
Telephone: 
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‘Dear Sir or Madam:
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alveady got i ob snce A BB AFVFY L AR A et and bis st TGO Bl montly salary is RMB Elf ) 8 BT A6, We have approved bis hesittl.
B Blannualleave Somf TSR AR F B SRR to

£ for his her P42 F RN Bl holiday to BHEYE
VIR 424} During the journey allthe costs and accommodations will be paid by himselfherselffh £ F AR

We hereby guarantee M Ms PHETFEAI B 2 A9 2455 will obey the laws in outbound and we shall retain s her R E BRI position wntl he she PHE T R4 B
comes back.
‘The following arethe detailed information about Mr. Ms PZTERRAIIE B 25 A0k & iES
Name Gender DOB. Passport No.
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DATE: 19/09/2018
To: Consulate General of Australia

CERTIFICATE

Dear Sir or Madam:

This is to certify that Mr. Zhang San is working at Shanghai trip INT’L Co. Ltd with the
position of Assistant in HR Department. He has already got this job since 07-09-2016 and his
monthly salary is RMB 10000. We have approved his annual leave from 30-08-2018 to
07-09-2018 for his holiday to Australia. During the journey all the costs and accommodations
will be paid by himself.

We hereby guarantee Mr. Zhang San will obey the laws in outbound and we shall retain his
position until he comes back.

The following are the detailed information about Mr. Zhang San

Name Gender D.O.B. Passport No.
20-01-1983 EB1111111

Zhang San

M
Signature: Li Si 7)1 i \

Occupation of Signature: General Manager
Seal:

Company: Shanghai trip INT’L Co. Ltd
Address: No. 968, Jinzhong Road, Changning District, Shanghai
Telephone: 02134064880
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